FAASOP.B Internal Operating Procedures : 09 Public Assistance and Administrative Revolving (PAAR)
Fund - Overview : C PAAR Check Security

C PAAR Check Security

Retain all unissued PAAR fund checks in a locked file cabinet or safe.
Keep the key or safe combination in a separate, secure place at all
times.

Limit access to the locked cabinet or safe to specific designated staff.

Do not give blank PAAR checks to another office.

Keep the checkwriter in a locked secure place when unattended.
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